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ATTACHMENT A

November 19, 2012

To: All Faculty Unit Employees employed by CSU East Bay from September 19, 2011 to
November 6, 2012

From: Linda S. Dobb, Associate Provost

Re: Mileage reimbursement for travel to and from locations other than the home campus

Please be advised that CSU East Bay faculty unit employees who are assigned to perform work at a
location other than their home campus (non-home campus), as defined by CSU Travel Procedures and
Regulations (C. Automobile — 1. Allowable Mileage Expense)(“CSU TRAVEL POLICY™), which does
not require an overnight stay and has not been previously reimbursed, shall be eligible for mileage
reimbursement from September 19, 2011 to November 6, 2012 upon request in the following manner:

From (starting location): To (destination): Amount of mileage to be paid:
Faculty unit employee’s Non-home campus Whichever is less —
residence

e Mileage from faculty unit
employee’s residence to non-
home campus or

e Mileage from home campus
to non-home campus

Non-home campus Faculty unit employee’s Whichever is less —
residence
e Mileage from non-home
campus to faculty unit
employee’s residence or
e Mileage from non-home
campus to home campus

Home campus Non-home campus Mileage from home campus to
non-home campus

Non-home campus Home campus Mileage from non-home campus
to home campus
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